
Update the Implementation Status of an 
Action Item



Open SPOL



Select the desired year from the planning year dropdown menu in the upper right corner



Click the Planning icon in the left sidebar



Click MiSU – Strategic Plan 2022-2025 in the expanded sidebar



Click the Objectives tab



Click the Objective with the action item to be reported on



Click the Tasks tab



Scroll vertically through the tasks to locate the task (i.e., action item) to be reported on



The Task number and description in SPOL are the same as the Action Item number and description on the 
Strategic Plan dashboard



Click the task number or description to open the Task Details pane



The Task Details pane displays



Select the current implementation status of the task from the Status dropdown menu



Scroll to the bottom of the Task Details pane. Click Save.



Thank You!
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